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UNIVERSITY OF CALCUTTA
No. C.E./A.P. (Major)/06/01/2018 Dated: 03/01/2018

From:
The Controller of Examinations
University of Calcutta

(Www.cuexam.net)
Phone No.-033-22190176 of A.P.(Major) Section

To

The Principals of Affiliated Colleges/

Officers-in-Charge of Examination Centres for
B.A/B.S¢/B.Com Honours, General & Major Examinations.

Dear Sir/ Madam,

Keeping the ensuing B.A/B.Sc./B.Com Honours/General/Major Examinations, 2018 in
view, I am forwarding once again the instructions relating to holding of university examinations as laid
down hereunder with the request to kindly go through these instructions and apprise the teachers and
members of the non-teaching staff of your college, who are connected with the holding of university
examinations at your college centre, for the benefit of all concerned.

1. EXAMINATION SCHEDULE OF THE YEAR — 2018 :

At present examination schedule begin with the B.Com. (Honours and General) 1* Semester
(under CBCS - 3 year, 6 Semester) Examination, 2017 is the first Examination of the year 2018, which
will be followed by B.A / B.Sc. / B.Com Supplementary Examinations’2017 and B.A./B.Sc. / B.Com
Part —III, Part —II and Part—I Examinations, 2018.

Salient points with regard to B.A/B.Sc./B.Com Part II1 , Part II and Part-1 Examinations are that:

1. B.A./B.Sc. Part — I, II Supplementary Examinations and B.A./B.Sc. Part-ITT General Examination
will be conducted with multiple sets of question paper following the procedures like last year.
Whereas, the B.A. /B.Sc. Part-I & II Examinations in General subjects will be conducted with
single set of question paper excepting the subjects where the number of candidates is very large.
The examination in such subjects will be conducted with two sets of question papers.

2. B.A./B.Sc./ B.Com. Part-I (Honours/General/Major) and B.Mus. (Honours/General) under 1+1+1
system Examinations, 2018 for the candidates appearing as a whole will be held according to the
relevant Regulations i.e. CSR/62/16.

3. B.A. /B.Sc. Part-1, Part-II & Part-IIl Examinations, 2018 (under 1+1+1 System New ,2009 and
2016 regulations) will be held only on the current syllabi.

4. B.Com. Part-I, II & III Examinations, 2018 will be held according to the relevant Regulations i.e.
CSR/61/06, CSR/51/09, CSR/98/10, CSR/123/10, CSR/26/13, CSR/17/13, CSR/62/16 and
CSR/64/17
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5 a). To incorporate the course structure as per CSR/17/13 dt. 31/07/2013 for the Part-II Honours
course Examination 2014 and onwards the subject abbreviation C21A is being used for both the
subjects “Economics-1I & Advanced Business Mathematics” and “Auditing”. For the candidates
appearing partly at the said Part-Il Honours Examination in failed Honours papers on the basis at the
result of the Part-II Honours Examination upto 2014, C21A would mean the subject “Economics-II &
Advanced Business Mathematics” and for the candidates appearing at the Part-Il Honours
Examination in all the Honours papers as a whole in 2014 and on words, C21A would mean the
subject “Auditing”.

b) Similarly for the Part-III Honours course Examination 2015 and onwards the subject abbreviation
C32A will be used for both the subjects “Economics-II & Advanced Business Mathematics” and
“Auditing”. For the candidates appearing partly at the said Part-IIl Honours Examination in failed
Honours papers, on the basis of Part-IIl examination result upto 2014, C32A would mean the subject
““Auditing” and for the candidates appearing at the Part-III Honours Examination in all the Honours
papers in 2015 and onwards, C32A would mean the subject “Economics-II & Advanced Business
Mathematics”

6 a) From the year 2014 the Examination of C21A (Economics II & Advanced Business Mathematics)
at B.Com Part-II Honours Examination (Under CSR/98/10) were held in two different Examination
days, one for Economics II and another for Advanced Business Mathematics. Similarly, the
examination of C22G ( Principal of Marketing & e-Commerce) at B.Com Part-II General Examination
(Under CSR/98/10 were held in two different examination halves, one for Principal of Marketing and
another for e-Commerce.

GENERAL GUIDELINES:

1. a) Use of calculator

“Examinees are allowed to use simple scientific non-programmable calculator in the Examination
Hall for all examinations of the University except in subject Statistics at the B.A.B.Sc.
(Honours/General/Major) Examinations™.

Calculators with any of the general features like Data Bank/ Dictionaries/ Language Translator/Text-
retrieval/Capacity of remote communication are prohibited in the Examination Hall.

b) Use of Mobile Phone or any other Communication Devices.

Examinees are not allowed to carry mobile phone or any other Communication Devices / Digital Devices
inside the examination hall. A candidate found in possession of such devices in the examination hall
shall be subjected to be ‘Reported Against’ by the Officer-in-Charge of the examination center
concerned. The Officer-in-Charge of the examination center concerned shall in such a case send a report
to the Controller of Examinations following usual procedure in this regard together with the answer-
script concerned and the seized devices in separate cover.
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¢) Submission of Answer-Scripts by the examinees to the invigilator

It shall be the duty of every examinee to obtain an endorsement of the invigilator on duty in the
examination hall / room on the space earmarked in his/her admit card as a token of receipt of the written
answer-script which he/she will get only after submission of written answer-script to the invigilator
before leaving the examination hall on each day and half of the examination. Similarly the invigilator(s)
must ensure that admit card of a candidate is signed by him/her.

The Officer-in- Charge of an examination center shall have to lodge an FIR with the local Police
Station against an examinee who leaves the Examination Hall without submitting his/her answer-
script and send a copy of the FIR to the University along with a separate forwarding letter to the
Controller of Examinations. The fact of non-submission of an answer-script shall have to be
recorded in the Descriptive Roll Cum Attendance Register (DR-AR) on the day of occurrence of
the incident.

d) Candidate suffering from an infectious disease

Any candidate suffering from an infectious disease ought not be allowed to take his/her examination in
the college center but should be advised to get himself/herself admitted to the Govt. LD. Hospital at
Beliaghata, Kolkata. The University will arrange for holding examination for that candidate in the said
Hospital. Administration Section in the office of the Controller of Examinations should be contacted for
which together with a copy of the admit card of the candidate concerned and the 1. D Hospital Admission
Ticket as a documentary proof of his/her hospitalization.

¢) R.A. Answer-Scripts

In case of an R.A. (Reported Against) candidate, committing breach of discipline, the nature of his/her
offence shall have to be recorded on his/her answer-script and the seized incriminating document, if any,
shall have to be attached to it. The seized incriminating document should be duly signed by the
concerned candidate as well as the invigilator and countersigned by the Officer-in-Charge. Such an
answer-script must be packed separately and the same must reach the A.P. (Major) section along with a
separate forwarding letter from the Officer-in- Charge of the Centre.

In no circumstances should a forwarding letter be kept inside the packet of the R.A. answer-script. The “R.A”
remark should positively be recorded in the DR-AR on the day of occurrence of the incident.

__ any candidate
f) Not- Allotted candidates
If any candidate under compelling circumstances, reports to an examination centre where he/she is not
allotted, the Officer-in-Charge of the said examination center may allow him/her to appear at the
examination for that day only provided of course if the examination center has in its possession relevant
question paper required for such candidate. The answer-script of such a candidate shall have to be
packed separately and the packet must be marked “Not Allotted” and despatched to the University along
with a separate forwarding letter from the Officer-in- Charge of the center. For such a candidate a blank
DR-AR is to be used to record the candidate’s attendance.

Again, if any candidate is not shown in the scheduled DR-AR but his/her Roll & No. falls within
the range allotted to the Centre, the candidate should be allowed to appear from that Centre for all the
subjects/papers of the examination and the answer-scripts of the candidate need not be packed separately
but should be packed along with those of other candidates. For example, if candidates (under 1+1+1
system) of college X ranging in Roll Numbers from 3123-21-0001 to 0250 have been allotted to Centre
Y and center Y finds that a candidate has turned up bearing Roll Number 3123-21-0030 which is not
shown in the AR-DR, then the Centre Y should allow the candidate to appear but the said candidate
should not be shown as ‘Not Allotted’.
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g) Amanuensis & Extra Time

A physically challenged candidate appearing at an examination may be allowed by the University to take
the help of an amanuensis of his/her choice on the basis of an application in plain paper to be submitted
to the office of the Controller of Examinations (Administration Section) for the purpose and duly
forwarded by the Principal/Teacher-in-Charge of the college concerned together with necessary
physically challenged certificate in respect of the examinee and three copies of passport size photograph
and a declaration in the prescribed form of one who is willing to act as an amanuensis along with a
document showing his/her academic qualification one stage below that of the examinee. Such candidates
(with/or without amanuensis) are entitled to an extra time of 20 (twenty) minutes per hour on pro-rata
basis depending on the full marks in the subject/ paper of the examination he/she is appearing at.

h) Use Answer Book

Examination Centres will have to handle three types of answer books,
1. Theoretical papers of full mark above 50 : 24 pages (Blue top sheet)
2. Theoretical papers of full mark upto 50 : 12 pages (Red top sheet)
3. All practical papers : 08 pages (Black top sheet)

i) Distribution of Blank Answer Book to Candidates

The number of answer book to be issued to the candidates in an Examination Hall shall conform to the
instruction given in the concerned Question Paper of the particular subject and paper. However, if any
ambiguity is there in the matter Annexure-I to this document should be consulted.

j) A.P Form (No3) & Question Paper

Centres should note that every sealed packet of written answer- scripts must contain an A.P Form (No.3)
and a relevant Question Paper.

k) Centre Code Number:

Centre Code Number of a college will remain the same as in 2016 .

e In no circumstances should the name of the college Centre be mentioned on the Answer-
Script/ Additional Sheet or on Top-sheet. Instead, Centre Code number should be
mentioned.

» ‘Rubber Stamp’ bearing the Centre Code number should be used on the Answer- Script/
Additional Sheet / Top-sheet etc.

e A “Metal Seal” bearing the Centre Code number only should be used for sealing the packets
containing written answer-scripts with sealing wax.

e On the top-sheet and in the space provided for the signature of the Officer-in- Charge, the

Officer-in- Charge shall have to put his/her signature and the rubber stamp to be used should bear
the code number of the centre.

Candidates’ Attendance Record
Following points are to be noted very carefully for keeping the attendance records of the examinees:
a) For Theoretical Examination:
Specific for (1+1+1) system:
The DR-AR containing Names, Registration Number, Roll & Numbers, subjects, photo and specimen
signature of candidates for proper identification with specified space for the signature of the candidates
printed in cut sheet will be ready for delivery from the Rolls & Forms Section three to four days before
an examination commences. Attendance of the examinees is to be recorded in the DR-AR. The DR-AR
should then be sent back to the Computer Cell- I within seven (7) days from the date of completion of
Examination. The College Centre should make a photocopy of the DR-AR and retain the same for its
record.
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i) The candidates will have to put their signatures in the allotted space of the DR-AR on all the
days/halves of the Examination in presence of the invigilator. After getting the signature of the
candidates present the invigilator shall mark 'A' against the absent candidates in the space for
signature of the concerned candidates and put his/her signature against each such 'A' mark every
day. Invigilator(s) must ensure that the signature of a candidate is put on allotted space of AR-DR.

ii) Additional information like ‘R.A’, ‘Non-submission of answer-scripts,” etc if any, should be
furnished in the Remarks Column under the signature of the invigilator and counter- signature of
the Officer- in- Charge.

iii) Invigilator's signature /and all remarks should be put in red ink.

iv) The Centre-in-Charge shall sign on all pages of the filled-in DR-AR before sending the same to the
University.

v) The particulars of Not-Allotted candidates (their Name, Roll & No & Subjects/ Papers) are to be
put by the centre of Examination in the last blank page of the DR-AR and the remark "Not
Allotted" should be put in the remark column.

o

b) For Practical Examination:

Award Slips for Practical Examinations are specially designed to get comprehensive data regarding
candidates' attendance in Practical Examinations. Every centre for Practical Examinations shall have to
collect Pre-printed award slips of different Honours, General & Major subjects before the
commencement of Practical Examinations from Computer Cell-I, 2™ Floor, Darbhanga Building,
College Street Campus.

Every examination Centre for practical examination shall have to obtain signature of the candidates
present at the Practical Examinations in the designated part of the award slips. Candidates remaining
absent in the Practical Examination shall have to be marked ‘A' by the examiners appointed for
conducting the said examination.

All pages of answer scripts should be collected from a candidate in stitched form by the invigilator to
ensure that there is no missing of any page.

Principals of affiliated colleges are to ensure that award slips duly filled up in all respects together with
the assessed answer-scripts concerned are to be sent to the concerned Head-Examiner within two weeks
from the date of holding the examination. In a subject where there is no head-examiner, filled in award
slips are to be submitted to the Computer Cell-I (for Honours, General & Major candidates and the
examined answer-scripts shall have to be submitted to the A.P. (Major) section.

m. Pre-printed Top Sheet & Despatch Report:

a) Examination Date and Half wise Pre-printed Top-Sheets are being issued along with the Centre
Allotment documents for the Examination centers from the year 2013.

b) Answer-scripts shall have to be packed according to the entries of the pre-printed Top- Sheets.

¢) While making manual entries in the Top- Sheet (if required) the specified column may be strictly followed.

d) Any alteration in the pre-printed top sheet should be avoided.
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n. Packing of answer-seripts
Written answer-scripts should always be packed with brown paper.

0. Despatching of answer-scripts:

a) 1% copy of Top-Sheet is to be pasted on the packet of answer-scripts and 2nd & 3rd copies of Top-
Sheet are to be sent to the A.P (Major) Section in a separate cover mentioning 'Top-Sheets' on the
cover together with the packets of answer-scripts. Please do not send the said copies inside the packet

of scripts.

b) The packets of written answer-scripts along with the 2nd and 3rd copies of Top-Sheets are to be sent
by messenger to the A.P.(Major) Section, Ground Floor, Darbhanga Building, Calcutta University,
Kolkata-700 073, by 7 P.M. on the date of examination in case of Examination in Honours Subjects
and 8 P.M. in case of Examination in General Subjects at the latest. In case written answer-scripts
cannot be submitted to the A.P. (Major) Section within the aforesaid stipulated hours or answer-
scripts cannot be despatched by the Moffussil Centres on the day of examination due to extra
ordinary circumstances, the packets of answer scripts are to be kept with the Officer-in-Charge of the
local Police Station for that night only but the same must be submitted to the AP(Major) Section or
despatch of answer-scripts must be made on the following day by the Moffussil Centres before 12
Noon along with a note from the Officer-in-Charge of the centre in this regard and a release
certificate from the local Police Station

p) Classified instruction with regard to answer-scripts in certain subjects:

o Answer-Scripts of ENVS:

For 1+1+1 2009 regulations Part-II1 Examination:

In terms of the notification no. CSR/54/09 dated 24/11/2009 the examination in ENVS (full marks
75) be held at the same venue fixed for their theoretical papers at the Part-III examination. OMR
sheets will be used for the examination and the sheets will be machine evaluated. Such OMR sheets
have to be submitted to the University using the same procedure used for submission on answer
scripts of the theoretical papers.

Following points are to be noted in this regard

¢ The instruction printed in the OMR sheets must be followed.

e The answer sheets should be filled using Black Ball Point Pen only.
e The answer sheets should not be folded.

K 2 SPECIFIC INSTRUCTION FOR EXAMINATIONS UNDER (1+1+1) SYSTEM:

a) Candidates’ Admit Card: For the benefit of the candidate and examination centre, all relevant
information relating to date, time and venue printed along with the number of answer books to be used
are printed in the admit card. A separate space have been provided in the admit card for signature of the
invigilator. The invigilator must sign in this space of admit card on receipt of the answer-script
from the candidate on each day/ half of the examination.
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b) Roll & Number System:

Roll & Number under the said 1+1+1 examination consist of 3 (three) part and 10 (ten) digits.

[ The first two parts consisting of 4 (four) digits & 2 (two) digits respectively together constitute the
Roll (6 digits) while the 3rd part consisting of 4 (four) digits indicate the number, each part being
separated by hyphens, e.g. 2212-21-0346, where 2212-21 indicates the Roll and 0346 indicate the
number

II. The first digit of the first part indicates the ‘Stream’ of the candidate as listed below:

B.Com Hons. & General 1 B.Com Major. 4
B.A. Hons. & General 2 B.A. Major 5
B.Sc Hons. & General 3 B.Sc. Major 6

III. First digit of the second part indicates ‘Gender & Examination Part’ while the second  digit of the
second part indicates ‘Category’ of the candidate as listed below :

First | Gender & Part | Second Category
Digit Digit
1 Female Part [ 1 Honours/Major Candidates
2 Male Part I 2 Special Honours Candidates
3 Female Part 11 3 Honours Improvement Candidates
< Male Part II - Honours/Major Candidate appearing partly
5 Female Part I11 5 General Candidates
6 Male Part I11 6 General Candidates appearing partly

Now, to incorporate the third gender the following Gender & Part in the first digit of the second part
of the Roll & Number system as listed below.

First | Gender & Part

Digit
7 Transgender Part-1
8 Transgender Part-I1
9 Transgender Part-1I1

4. SPECIFIC INSTRUCTION FOR THE B.COM. 1% SEMESTER
EXAMINATION - 2017 (HONOURS & GENERAL ) UNDER CBCS (Vide
Notification No.-CSR/64/17 dated 14/09/2017 :

a) Roll & Number pattern under the new semester system of the B.Com. (Honours and General)
Examinations (3-year, 6-semester) from the academic session 2017-2018 and onwards as follows:

YY- Two digit year code (Registration Year)

A-Semester Stream Code (1-B.Com.)

CCC-College Code (3 Digits)

L-Sex Code (1-Female, 2-Male, 3-Transgeneder)

T-Course Category Type Code (1-Honours Course, 2-General Course)
Last 4 Digit is Serial No.

Specimen Roll No.- 171011-11-0001 (For Honours Course)

Specimen Roll No.- 171011-12-0001 (For General Course)

N OL A W
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b) Instruction to be followed by the Invigilator, Co-ordinator of the Examination
Centre and the candidate also are as follows —

i) OMR sheet and Question Booklet should be distributed at the time of examination aﬁd after the
examination both OMR and Question Booklet should be collected.

ii) Only OMR sheets are to be packed and maximum 200 OMR sheets should be packed and then
sealed in each packet as per Top Sheets given by the University.

iii) After the examination, all the Question Booklet should be kept secured at the Examination
Centre till 6 months. After 6 months examination centres are to be submitted the required
application form for lifting the used Question Booklet to the Godown Section of the University.

iv) The Instruction printed in the OMR sheets must be followed strictly under observation of an
invigilator.

v) The OMR sheet should not be folded as it will be evaluated by the machine.

vi) In the OMR sheet candidate must fill up Question Booklet No., Registration No., Roll No.,
Subject Code and Module of the Examination.

vii) In the Question Booklet candidate must fill up Registration Number, Roll Number and OMR
Serial Number. .

viii) The allotted examination time of B.Com., MCQ related semester system examinations must be
followed as per Theoretical Programme and B.Com. Non-MCQ related examination time
must be 3 hrs instead of 4 hrs.

5. Others Non- MCQ related examinations will be same as it is.

6. Packing of answer-scripts of subjects and papers with more than one Special Paper / Group:
Every Examination Centre is to note that in certain subjects and papers there are more than
one Special Paper/Group and candidates are to write answers of any one of the Special Papers
/Groups. In such cases, packing of written answer-scripts must be made according to Special
Paper or Group. The supplied pre-printed top-sheets contain all the Roll Nos of the candidates
supposed to appear for the paper. Centers are requested to make the copies of the supplied
pre-printed top-sheet and to prepare the top-sheet for packing the written answer-scripts
according to Special Paper or Group by omitting the Roll & Nos. which are not relevant for the
Special Papers /Groups. The details are shown in Annexure IL

Looking forward to your kind co-operation.

Thanking you,
Yours faithfully,
Senate House, = ! 2

University of Calcutta. l 9,01

Kolkata. b2 J o
ontroller of EXaminations

University Of Calcutta.
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Annexure —I

Details of distribution of answer-books & packing

Following are the respective subjects under different examination systems at Part — I, IT & III
levels where separate answer Looks are to be supplied to the candidates and packing made
separately:

i)

Honours subjects of B.A./B.Sc. Part-III Examination under (1+1+1 system)

Subject Paper Group/Half/Unit No of answer-scripts
Anthropology Vv Mod- 18,19 & 20 3
Anthropology VI Mod- 21,22 & 23 3

Geology V/VII/ VIII Unit—1(A & B) 2

Geology Vi Unit — I (A & B together and C) 2

i) Honours subjects of B.A./B.Sc. Part II Examination under (1+1+1 system)

Subject Paper Group/Half/Unit No of answer-scripts
Geology Il (Unit-1) A&B 2
Geology IV (Unit - I) A,B&C 3

Bio-chemistry 111 (Module — V) Unit— (I +I1+11I) 1
Bio-chemistry IIT (Module — VI) Unit — (I +I1 + III) 1
Bio-chemistry IV (Module — VII) Unit — (I +II + IIT) 1
Anthropology Il GR- A 2 Modules 2
Anthropology IIT GR- B 2 Modules 2
Anthropology IV._GR-A 2 Modules 2
Environmental Science n-A Unit-1 & 11 2
Environmental Science II1-B Unit- ITT & IV 2
Psychology 111 Module - 2.1 1
Psychology 111 Module — 2.2 1

iii)

Honours subjects of B.A/B.Sc. Part I Examination under (1+1+1 system)

(Unit- I & 11 together)
&

(Unit — I1I & IV together)

Subject Paper Group/Half/Unit No of answer-scripts
Environmental Science I Unit—1 & I1 2
Environmental Science I Unit—IT1 & IV 2

Geology I (Unit-1) A and (B&C together) 2
Geology II ( Unit-1) (A&B together), C and D 3
Anthropology 1 GR-A 2 Modules 2
Anthropology I GR-B 2 Modules 2
Anthropology 11 GR-A 2 Modules 2
Bio-chemistry I (Module-IT) Unit — (I +1I) 1
Bio-chemistry I (Module-II) Unit — III 1

iv) General subjects of B.A./B. Sc. Part-III (Under 1+1+1 System)
Subject Paper Group/Half/Unit No of answer-scripts

Microbiology v A&B 2
Molecular Biology v A&B 2
Geology v A&B 2
Bio-chemistry IV-A 2
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v) Major Papers of B.A/B.Sc./B.Com. Part I & II (under 1+1+1 system)

Subject Paper | Group/Half/Unit No of answer-scripts
Office Management & Secretarial III A&B 2
Practice
Clinical Nutrition & Dietetics I&III A&B 2
Industrial Chemistry (1+1+1 New) 111 A&B 2

vi) General subjects of B.A./B.Sc. Part I & II (under 1+1+1 systems New and 2009 regulations)

Subject Paper Group/Half/Unit No of answer-
scripts

Microbiology I1&11 A&B 2

Molecular Biology 1& 11 A&B 2

Human Development [&11 [&1I 2

Geology | A and (B & C together) 2

Geology 11 A, (B+C together) & D 3

Environmental Science [& 11 LILIIT and IV 4

Bio-chemistry I GR-A (Unit-I&IT together) 2
GR-B ( Unit-I&II together)

Bio-chemistry II GR-A (Unit-I&II together) 2
GR-B ( Unit-1&II together)
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Annexure Il

In certain subjects of B.A/ B.Sc. / B.Com. Part | / Il / I, there are special papers and candidates are to
answer any one and the answer-scripts are to be packed separately according to special papers. All
candidates are to write the special papers that they opted for on the cover page of the answer-book.

Subject & Paper Special Papers
English Honours (ENGA) i) Group A (Indian Writings in English); ii) Group B (American
Paper VIII. Literature); iii) Group C (Post Colonial Literature in English)
Philosophy Honours (PHIA) Candidates have to answer any one of the following groups: i)
Paper - VIl Vedantasara, ii) An Enquiry Concerning Human

Understanding iii) Problems of Philosophy, iv) Westren Logic,
v) Ethics, vi) Contemporary Indian Philosophy.

Economics Honours (ECOA) | Candidates have options to answer either:

Paper VIIB- Applied Economics. Group A - Application of Economics to Managerial Issue.
Group B - Mathematical Economics.
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